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Chapter

Create / Download a List of Variables

This chapter contains detailed instructions for creating, modifying,
and saving a list of variables for a data file or report in the
IPEDS Data Center.

PEDS variables are the units of data collected annually from all providers of

postsecondary education in the United States. As such, they constitute the

criteria by which institutions can be compared, analyzed, and evaluated in the

IPEDS Data Center. These data cover a wide-range of topics, including basic
institutional characteristics, admissions considerations, enrollment and retention
rates, graduation and program completion rates, student financial aid, institutional
finances, and human resources.

A number of options are available within the Data Center for retrieving and
analyzing these data, all of which are discussed in greater detail in subsequent
chapters of this User Manual. When using any of these features, however, it is
essential to know how to select the variables that you want to evaluate.

This can be done in several ways (click on the links below to learn more about each):

Browse/Search Variables

Create Derived Variables

Upload Variables (Power User Account Required)

The methods you use will most likely vary depending on your data needs and which
report you are generating, so it is a good idea to familiarize yourself with each of the
available processes.

As you select variables, they will be stored in your My Variables list, for easy access
should you wish to use them again during your current Data Center session. This list
can be modified at any time or saved for future use in subsequent Data Center
sessions. Click on the corresponding links to learn more about each process.
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Browse/Search Variables

This is the default method of choosing variables for your data file/report. Select this
option to browse a list of IPEDS variables and/or search for variables by name or

keyword.

You can access this option at any time by clicking on the Browse/Search Variables
link from the Select Variables toolbat, as shown below. The IPEDS Variable Tree is
displayed:

Solect Variables

My Comparison Institution - None Selected U} RED
Select Variables You have solected 0 varinhla(s), 0 can be used in this report. B o

How would you fike to select variables to include in your dats file/report?
) 8rowse/Scarch Vartables 1) Choose from By vacables  © Create Derived Varisbles 8 Upload Vanables

B Continpoos variable @ Alpha/Striog vadable @ Categoncal varisble

lSearch for vanable(s) m mmm‘« Continue | Conlmue. ‘

&3 Frequently used/Derived variables

£ institutional Charactenstics

E3 Admissions and Test Scores

3 student Charges

&3 Fall Encoliment

£ 12-Month Enroliment

[+ Completions

Graduation Rates

&3 student Financial Aid and Net Price
Finance

3 Human Resources

Browsing the IPEDS Variable Tree

The IPEDS Variable Tree is comprised of all existing IPEDS wvariables, for all
available data years, categorized by the IPEDS survey from which the data were
collected. You can browse the tree as needed, clicking on the £ icon to expand a
section of the tree, and the ™ icon to collapse it. Once a categoty is expanded, that
section of the tree is highlighted in orange, as shown below:

£ Frequently used/Deswved vanables
3 institutional Characteristics
B Admissions and Test Scores
B Adinissians and test score
£ Considerations
B roumber of apgh
Step ¥ Sefoct Yuarin)

ssions, and enrokees
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As you navigate the tree, use the IPEDS Survey categories to guide you. Variables
are broadly grouped into the following categories:

Frequently Used and | This section of the tree is comprised of the most commonly
Derived Variables referenced and/or derived variables in the IPEDS universe.
Start your search here — you may be able to find the desired data
among this list of frequently used variables.

Institutional Includes wvariables related to basic institutional data and
Characteristics directory information such as:

--Institution name, address, telephone number, and

web address.

--Control/affiliation and award levels offered.
--Educational offerings, mission statements, and special learning
oppottunities (e.g. wotk study programs, distance learning, etc.).

Admissions and Test | Includes variables related to admissions considerations and
Scores requirements, the number of applicants, admissions, and
subsequent enrollees during a specified data year, and 25% and
75t percentile SAT and ACT test scores of applicants.

Student Charges This section of the tree is comprised of all variables related to
institutional pricing including tuition and required fees, room
and board charges, cost of books and supplies, and
miscellaneous expenses.

Fall Enrollment Includes wvariables related to Fall enrollment for all students
enrolled in credit-bearing courses/programs for award levels
ranging from postsecondary certificates of less than one year to
doctoral degrees. This includes:
--The number of full-time and part-time students
enrolled at an institution in the Fall, broken down by
various demographics such as race/ethnicity, gender,
age, level of study, and major field of study.
--Retention rates for the full and part-time Fall cohort.
--Residence and migration of first-time freshman.

12-Month Enrollment | Includes variables related to 12-month enrollment data collected
for all students enrolled in credit-bearing courses/programs for
award levels ranging from postsecondary certificates of less than
one year to doctoral degrees. This includes:
--12-month unduplicated headcounts broken down by
various demogtaphics, such as race/ethnicity, gender,
and level of student.
--12-month instructional activity (contact vs. credit
hours) and full-time equivalent (FTE) enrollment
(calculated based on instructional activity).
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Completions

Includes variables related to the number of degrees and other
formal awards/certificates conferred at an institution duting a
specified academic year, broken down by various demographics
such as race/ethnicity, gender, level of study, and length of
program.

Graduation Rates

This section of the tree is comprised of graduation data for full-
time, first-time degree/certificate seeking undergraduate
students. Includes variables related to:
--The number of students who graduate within 150%
of the normal time, broken down by race/ethnicity and
gender.
--The number of students receiving a Bachelot’s or
equivalent degree within a 4-year, 5-year, or 6-year time
petiod, broken down by race/ethnicity and gender.
--The number of students receiving athletically related
student aid and graduation rate data for these students.

Student Financial Aid

This section of the tree is comprised of financial aid data
collected for full-time, first-time degree/certificate secking
undergraduate students. Includes variables related to federal
grants, state and local government grants, institutional grants,
loans, the number of students receiving each type of assistance,
and the average amount of assistance received.

Finance

Includes variables related to institutional financial resources and
expenditures, such as:
--Institutional revenues broken down by soutce.
--Institutional expenditures broken down by function.
--Physical plant assets.
--Level of indebtedness

Human Resources

Includes variables related to institutional staffing and salaries,
such as:
--The number of full and part-time institutional staff by
function/occupational category.
--The number of full-time faculty broken down by
contract length and salary class intervals.
--Tenure of full-time faculty by academic rank.
--Total and average salary outlays for full-time
instructional faculty by academic rank.

M Tip

When browsing the tree, note that variables are not listed in alphabetical
order, but rather in the order in which they appear in the related IPEDS

survey.
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Within each category, colors are used to identify variables as Continuous,
Alpha/String, or a Categorical. For your convenience, a “key” is provided at the top
of the Select Variables toolbar to help you quickly and easily identify the different
types of variable, as shown below:

@ Continuous variable 8 Alpha/String variable @ Categorical variable

Search for variable(s) O search

Frequently used/Derived variables
& Institutional Characteristics
B institutional Characteristics
B Orectory nformation response status and frequently used vanables

Stop #: Sofect Year(s)
Ma013-42 Tl2o10-11 Tl2c0s-10 £looos-0e 200708 Fl2o0s-07 [F2005-08 [Fl200405
200308 Tlzo02-03 Tlzo0i-02 Flz000-01 199900 [Fliges-e9 (Flig97-98 [Tl1996-97
M1995-06 Tl1go4-95 l19e394 [Tlagozaes [T19919z [Tig9001 [T)19s9e0 [Fliges-go

(M1087-88 [}1eas-87 [l1085-86 !'l1084-85 I 1980-81

Step 2: Setect from the tist of varisbias

Select All | Dnzalect Al
‘ Flinstitution (entity) name 6

Tlnstitution name alias B

[J'street address or post office box 8

Tl Gity location of institution B
ﬁ I state 3bbreviation @

Cizp code @

ElFes state code @

] Geographic zegion

El Name of chief administrator 8

E1Title of chief administrator ©

Tl General information telephone number B

Tl Fax number @

Tlinstitution's internet website address 8

Il Financial aid office web address 81

I admissions office web address 8

| Online application web address 8

T Net price cateulator web address @
wem— | crpioyer Identfication Number 8

1 Office of Postsecondary Education (OPE) 1B Number 8

Flope Title 1v eligibiiity indicator code B

lseetar of mdtution 0
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Types of Variables

A Continuous variable can take on any possible value within
the limits of the variable range (such as total student enrollment
or salary outlays of full-time instructional staff); a Categorical
variable can only take on one of a fixed set of possible values
(such as sector of institution or geographic region); and an
Alpha/String variable has a unique, alpha-numeric value
gathered from a single source (such as institution name or street

address).

To view a detailed description of any variable, click on the adjacent # icon. A pop-
up screen will appear containing a description of the variable, its IPEDS survey
source, the variable value set (for categorical variables such as geographic region,
sector of institution, etc.), and value statistics, where available.

When you are ready to make a selection, click on the corresponding checkboxes to
select both the data years(s) [ Step 1| and variable(s) [ Step 2 | that you want to
include in your data file/report:

B Total cost of atendance
& By residency and housing status
Step 1 Select Yoor(s)

Ma011-12 [Tl2010-11 200910 200809 [Ti2oo7-08 (V200607 171200506 2004-05
12003-04 71200203

Stop 2; Soloot trom tho list of vartablen
Select All | Unselect All
"I Total price for in-district students fiving on campus 8
. ' Total price for in-state students fiving on campus B

i Total price for out-of-state students living on campus @
Total price for in-distnct students living off campus (not with family) 8

T Total price for in-state students fiving off campus (ot with family) B

I Total price for out-of-state students living off campus (not with family) @
Total price for in-district students living off campus (with family) B
Total price for in-state students fving off campus (with family) 8

T Total price for out-of-state students lving off campus (with family) 8
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You can select as many variables as you want from the various sections of the tree.
Note, however, that for each file (or sub-section of the tree) from which you select
variables, you must also indicate the unique data year(s) for which you want to

evaluate the variables from that file, as shown below:

& 12-month enroliment
: 12<month envoliment
Step 1 Sekoct Yearls)
2010-11 ¥2009-10 (VIz008-00 [D2007-08 T]2006-07 [T12005-06
Step 2! Select from the Hst of variahles

Select Al | Unselact All
(¥ 12-month unduplicated headcount B
. [¥112-month unduplicated headcount, undergraduate B

[ 12-month full-time eguivalent earcllment B

B Number of degreesscertificates awarded (new advanced degree classification) - 2000-10 10 curter

Slep 1: Satoct Year(s)

“12010-11  ¥12009-10

Stup 2 Salect from the list of vartaties

Select AH | Unselect All

. Doctor’'s degree - research/scholarship {new classification) 8
(" Doctor’s degree - professional practice {new dassificabon) B8
[T poctors degree - other (new classification) @

(¥ nasters degree B

¥ Bachelor's degree 8

[ Associate's degree B

i Certificates of 2 but less than 4-years B
[ certificates of 1 but less than 2 years 0
(] Certificates of less-than 1-year B

- Postbaccalaureate certificates @

L Post-master's certificates @

1200304

Some variables may also require that you provide additional information in order to
further define the selected data items (e.g. one or more CIP codes for Completions
data, the Level of Student for Fall Enrollment data, etc.). These variables incorporate

an alternate three-step selection process, as shown below:
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B 2ge category, gender, sttendance status and leved of student
B Eall 1987 t e 2
S1op 1 Seloct Yaaris)
[Zira8 2011 Tlrali 2000 CiFali 2009 [DFaii 2008+ [lfali 2007 [rFali 2006~ [DlFali 2005
IFam 2004 Deall2003 Tran2002- Ulrnacor [Tra 2000« Cleaii 1909 lralh 1997 [T gall 1995

Tlral1993. Tirall 1991 [Tl 1087

Step T Solect Oushitying Yaristiods)

. kevel of student
Age category

Step 3 Setoct frum the lst of varissies
Selact All | Ungel I
"] Grand totat 8
(T Total men B
I Total women B
1 Full time total B
(7T full time men 6
1£ulf time women 8
| Part time total B
|Part time men B

|pant time women O

Click on the corresponding links in Step 2 to specify values for each of the
additional data elements indicated. When the related pop-up screen appears, select
one or more values of interest from the list of available options, as shown below:

Level of student

Enter search temms O Search

71 Al Students total

Bsavo ©)ctono

V) Undergraduate
| First-professional (applicable through fall 2008)

£ Graduate

You can use the 4 icon, where applicable, to expand a menu item and view all of its
available components. In addition, you can search for values by name (or partial
name) by entering criteria in the Enter Search Terms box. As shown below, a list
of potential matches will be displayed as you type:
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Age category

X ] O oo

“1 1 - All age categories total

Once you are satisfied with your selections, click B9 (6 save all entries and close
the pop-up screen. You can reopen this window at any time to modify the selected

values. Note that as you make selections a count will appear next to each data
element:

Step ¥ Solect Year(s)

Tirati2009 [Flrall 2008~ Elrall 2007 [Dlralt 2006+ lrali 2005 T rall 2004 * (Tl Fall 2003
TFall 2002 * Tirall 2001 [7leall 2000 * Fall1999 [Tirail 1997 [Clrali 1995 [TrFall 1993 [Trall 1991
I Fall 1987

Stwep 2 Salect Qualifying Viriabie(s)

Level of student 1 value(s) selecind
Age category 2 valua(z) sefectad

Hop X Sedact trom the lint of varlables
Select All | Unselect All
¥ Grand total B
CiTotal men B
Total wemen 8
T full time total 8
[CiFull time men B
I Full time women @
Tipart time total B
{"Ipart time men @

{7 part time women B
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It is important to make sure that you have entered values for
each of the data elements indicated. Otherwise an error will
occur, and you will be prompted to fill in the missing values
before continuing.

When you are finished browsing the IPEDS Variable Tree and selecting variables for
your data file/report, click Continue. The specified variables will be added to your
My Variables list, as shown below:

Please click on the continue button to download the following list of vanables, m o
My Variables B edit Years B Oclete Variable WEEEModify years for all vanables in a file
Frequently used/Derived varables: Total cost of attendance Mo

Year Vanable

2006-07 Tatal prica for in-state students living on campas 2006-07 o a
2006-07 Total price for out-of-state studentz living on campus 2006-07 o a
Fall Cnrofiment: Age category, gender, attendance status, and level of studeat Al
Year Variable Lovel of student Age catugory

fall 2005 Grand tatal Undergraduate Age 20-21 oa
Fall 205 Grand total Undergraduate Age 22-24 | c o]

Test your knowledge:

Using the Browse/Search Variables option, browse the IPEDS Variable Tree
and add the following variables to your My Variables list for data year 2005-06:
Sector of institution, Total price for in-state students living on campus,
and Admissions total, as well as the full-time female undergraduate enrollment
for Fall 2006. When you are finished, save your Variable List to complete this
exercise.

Searching for Variables by Name and/or Keyword

You can also search for vatiables by name and/or keyword. Enter all (or patt) of
your search criteria in the Search for a Variable box, as shown below. A list of
potential matches will be displayed as you type:

B Contimicas variabie @ AlIpha/String variable @ Categorncal variable

lS!ale Appropl - "Search mmmm | Continue {

Go back to variable tree

E3 Frequently used/Derived vanables

E3 Finance

10
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| Tip

When searching for variables by keyword, keep your search criteria as
simple as possible. Try limiting entries to just one or two key terms, such
as “enrollment” or “admissions yield” in order to return the most
comprehensive list of search results possible.

You can use the E2 icon, where applicable, to expand a menu item and view all of its
available components:

& Finance
e
& e

Stup 1 Balea! Yearls)

2010-11 200910 200809 200708 2006G7 2005-06 2004905 200303

200203 2001-02

Siap 2: Select Som the Mt of varisbias
Selagt A Ingelecs A

State appropoations B

Slap 1 Select Yoaris)

2010-11 2009-10 2008-09 200708 200007 2005-05 200304

200203 200102 2000-01 195900 199299 1997-98
Stop 2 Solect Hoa) the St of varladlos
Seioss AR | Unselect AY

State appropnations &

State apprapoations - Unrestricted 0

State appropeations - Temporanty restacted 8

State appropnations - Permanently restricted 8

To view a detailed description of any variable, click on the adjacent ¥ icon. A pop-
up screen will appear containing a description of the variable, its IPEDS survey
source, the variable value set (for categorical variables such as geographic region,
sector of institution, etc.), and value statistics, where available.

When you are ready to make a selection, click on the corresponding checkboxes to
select both the data years(s) [ Step 1] and variable(s) [ Step 2 | that you want to
include in your data file/report:

11
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B Finance
B sublic institution
B Revenues and other sdditions

Stap 1 Select Yaarts)

I

1t [D2000-10 2005 [Cl2o07-08 200607 Wi2nosos (Ul2004-05 [M12003-04
1200203 [Cl2001-02

Stop 7= Salect from the Bat of vartablas
Salact All | Ungelect All

| ssate appropriations B

Some variables may also require that you provide additional information in order to
further define the selected data items (e.g. one or more CIP codes for Completions
data, the Level of Student for Fall Enrollment data, etc.). These variables incorporate
an alternate three-step selection process, as shown below:

B Graduation rate dat port for fuli-time degrae/cendficate-seeking students receiving athistically-related studem

Sep 1 Satuct Yewrts)

Clawg 31, 2006 ] Aug 31, 2005

=
=
oy
w
-

, 2004 Aug 31, 2003 LlAug 31, 2002

Step 2 Salect Qualitying Yatiabiuis)

— o i

Slop X Sebect from the et of voriables
Select Al | Unsalect All
[”] Grand total B8
[T Total men B
{7 Total women 8

1 White non-Hispanic total 8

1 \White non-Hispanic men 8
i White non-Hispanic women B
{7} Black non-Hispanic total B

_ Black non-Hispanic men B
[7] Black non-Hispanic women 8
[Z% Mispanic total B
{7 Hispanic men 8

! Hispanic women 8

] Astan or Pacific Islander total B
[Z] Asian or Pacific istander men @

~I &sian or Pacific slander women £

Click on the corresponding links in Step 2 to specify values for each of the
additional data elements indicated. When the related pop-up screen appears, select
one or more values of interest from the list of available options, as shown below:

12
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Sport
Er N © - o

All sports total

¥l rootball

] Basketball

1 Baseball

B Cross-country and/or track

All other sports combined

&S !

As with the main variable tree, you can search for values by name (or partial name)
by entering criteria in the Enter Search Terms box. A list of potential matches will
be displayed as you type.

Once you are satisfied with your selections, click B9 (5 save all entries and close
the pop-up screen. You can reopen this window at any time to modify the selected

values. Note that as you make your selections, a count will appear next to each data
element, as shown below:

S5top v Geboet Yoar(s)
Viaug 31,2006 Tlaug3t, 2005 Flavg 2t 2008 [Tlaug 31,2003 [Tlasg 31 2002

Step 2 Salact Oualilying Varable(a)

Sport -
Cohart data

Step 3: Soloct from the list of yariaties
Sslect Al | Unzalect All
¥] Grand total B

"iTatal men 1B

Firatal wnman R

It is important to make sure that you have entered values for
each of the data elements indicated. Otherwise an error will

occur, and you will be prompted to fill in the missing values
before continuing.

13
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When you are finished reviewing the list of search results and selecting variables for
your data file/report, click Continue. The specified variables will be added to your
My Variables list for the current data file/report.

Test your knowledge:

Using the Browse/Search Variables option, search for variables related to the
keyword faculty. From the search results screen, select Tenure status and
academic rank of full-time faculty, and add this variable to your My
Variables list using whatever data years and qualifying variable values you deem
appropriate. When you are finished, save your Variable List to complete this
exercise.

Create Derived Variables

The Create Derived Variables option allows you to derive new, custom variables
through addition, subtraction, or division of the existing IPEDS survey variables. For
example, when viewing older enrollment data, you might want to combine the
enrollment figures for men and women in order to get a grand total, or you might
divide the average amount of institutional grant aid received by students at an
institution by the total price of attendance in order to compute the percentage of
costs typically met by such funding.

To access this option, click on the Create Derived Variables link from the Select
Variables toolbat, as shown below:

Select Variables

My Comparison Institution - None Selected B

Seclect Variables You have selected 4 variable(s), 4 can be used in this report. 8

How would you like to select variables to include in your data file/report?

B Browse/Search Variables 8 Choose from My Vanables 0 Create Derived Variables @ Upload Variables

-

| Tip

Before creating a new derived variable, check the Frequently Used /
Derived Variables section of the IPEDS Variable Tree. This section of
the tree contains some of the most commonly referenced and/or derived
variables in the IPEDS universe. As such, the data you are interested in
computing may already be available there. To access the IPEDS Variable
Tree click on the Browse/Search Variables option from the Select
Variables toolbar; then click on the E3 icon to expand and view the list of
Frequently Used / Derived Variables.

14
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When creating a derived variable, the first step is to specify the type of calculation
you want to perform:

To create a variable, select the calculation type, then click Continue,

Derived Variables

Calculation Type: & Summation O Difference © Ratio

Click on the adjacent radio button to select one of the following options; then click
Continue.

Summation

This option allows you to combine the values of two or more IPEDS
variables. For example, you might add together the number of Bachelor’s
degrees awarded in Engineering, Biology, Math, and Physical Science in order
to compute the total number of Bachelor’s degrees awarded in the fields of
Math and Science.

Difference

This option allows you to subtract the value of one IPEDS variable from
another. For example, you might subtract the number of students admitted
to an institution in a specified academic year from the number that applied in
order to determine the number of applicants that were denied admission.

Ratio

This option allows you to divide the value of one IPEDS variable by another.
For example, you might divide institutional expenditures related to salaries
and wages by total expenses in order to derive the percentage of operating
costs allocated to salaries at a selected institution.

Once you have identified the calculation type, the next step is to choose the variables
that you want to use to define your derived variable. By default, the IPEDS Variable
Tree is displayed. You can browse the list of IPEDS variables and/or search for
variables by name or keyword, as shown below:

B Continuous variatde B Aipha/String vafiable I Calegoricnl varlalse

Whan you have finshed soloctog .
variablea fron the 1roe, ckick Cotinue | COM1INVE

% Grand Totz| O Search-

To add componens o denved vanabie choose from
1he fotlowing options:

Go back to variable tree
[+ frequently used/Denved vanables
&3 £all Enroltment
K3 12-ndonth Enroliment

3 Completions

15
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If you have a previously saved list of variables, created in either the Data Center or
the IPEDS Peer Analysis System, you can retrieve it at any time by clicking on
Upload Variables from the Create Derived Variables toolbar:

Select Variables

My Comparisen Institution - None Selected §)

Selact Variables - You have selected 4 variable{s), 4 can be used in this report. 8

if you no longer wish Lo create a denved variable, cick hare to raturn to the main Select Variables tocibar.

B Continuzous variabie T Alpha/Striing variable B Categodical variable

| ST O - [T

To odd comp 1o dortved varistie ch from
the following options: Upload Variables

3 Frequently used/Derived variables
£ mstitutional Characteristics

E3 admissions and Test Scores

£ student Charges

£3 fall Enroliment

12-Manth Enrcliment

&3 Completions

&3 Graduation Rates

Student Financial Aid and Net Price
Finance

Human Resources

Additionally, if you have already selected/uploaded vatiables for a previous function
during the current Data Center session, you can select the Choose From My
Variables option to access your existing My Variables list:

Select the vanables you would like to use to calculate your Sum vanable and chck continue.

Yo add components to derived variable choose from the following options o

My Variables Bedit yesrs BlDelete Variabla Modify years for all variablas in a file

Completions: Awards/degrees conferred by program (2000 CIP classification), award level,

race /ethnicity, and gender - mcludes new race/ethnicity and awsrd level categories

CIP Code - 2000

Yeoar Variable First or Second Major Classifica Award Level code
[V 2005-06 Grand total First major Engineering. Bachelor's degree B &
= Biological and ‘. -
[¥] 2005-0 Grand tatal First major biomedical sciences,  Bachelor's degree c ]
oo Lics
¥] 2005-06 Grand total First major :2:?;’?: s and Bachelor's degrea o]
@] 2008-06 Grand total First major Physical sciences. Bachelor's degree < C]

16



CREATE / DOWNLOAD A LIST OF VARIABLES

From either of the above options, you can click on the button at
any time to choose from a drop down list of available choices for selecting the

components of your detived variable and navigate to the selected option accordingly:

Select Variables

My Comparison Institution - None Selected 8 ALD

Select Variables - You have selected 4 variable(s), 4 can be usad in this report. 8
1f vou no longer wish 10 create a denved vanable, dick heea to ratum to the man Select Variables toothar,
Select the vanabies you would ke to use to calculate your Sum vanable and dhck continue.

To add components to derived variable choose from the following options m o

My Variables Biedit vears B Oelote Variable WREM Modify years for ail var

Upload Variables

Complotions: Awards /degrees conferred by progeram (2010 CI1P dassification), award
- Choese From My Vanables i

race/cthnicity, and gender - includes new race/ ethnicity and award level categories
CIP Code - 2010

Year Variable Fiest or Second Major Classifical Award Level code

[V 2003-10 Grand tetal First majorc Engineering Bachelor’s degree B 8
- Biologicel and
) A10 G otal Fr . e Sachelor's degr
¥ 2009-1 rand tota Ferst major Biomoedical Sciences  53¢helor’s degree B8
[ : Mathematics and

80916 5 2 et m slor’s r 4
V) 2009-1¢ Grand total First major Séatistics Eachelor’s degree oa
¥ 2009-10 Grand total First majar Fhysical Scences Bachelor’s degree oo

Throughout this process, any new variables that you select while adding components to
your derived variable will be stored in your My Variables list for future use. In addition,
you may click on the corresponding link (shown above) to cancel the Create Derived
Variables process at any time and return to the main Select Variables toolbar.

Summation Variables

To calculate a summation variable, click on the corresponding checkboxes to select
the variables that you want to combine; then click Continue. A pop-up screen will
appear prompting you to enter a name for the variable (required) and optionally a
description, as shown below:

Select the vanabiles you would ke to use to cakulate your Sum variable and dick continue.

To add components to derived variable choose from the follc Derived Variable 3 ’ o
Name f
Bachelor's Degrees in Math/Science
My Variables  BEdit vears B Delete variable ModifY| paseription (opticnal)
Completions: Awards/degrees conferred by program {2000 CIP clas< RS 1R 8ul1e B ST -3 8 b 841+ A
I R e e e pererls totala for Engineering,
Year Variable First or Second Majos Blology, Math, and Physical
s : Sciences. [
| 200505 Grand total First major B @
| 200506 Grand total First major W B B
(] 4 5-06 5 & 3 . )
v} 2005-06 Grand total First major RO (=== < © ]
¥| 200506 Grand total First major Physcal sciences. Bachelor's degrae < - ]
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When you are satisfied with your entries, click Finish. The derived variable will be
added to your My Variables list, as shown below:

Please dick on the continue button to download the following kst of vaniables m o

My Variables B Eos vears @B Delete variable TREEE Modify years for all vanables in a file
Titie
Bachelor’'s Degrees in Math/Science (Variable derived by combining totals for Enginearing, Biology, Math, and Cn a8

Physical Scir” “es.)

' (2000 CIP dassification), awacd lovel,

ity and award level categocias
Host recently added derived variable. C1P Code - 2000

Second Major Award Leve! code

Classification
2005-08 Grand tota First majos Engineering. Bachelar's dagrae 0]
Poan = L Bwological and ;
200506 Grand totad Firgt major Boreiel B e Bachelor's degree [« o}
o Mathamatics and .
2005-05 Grand tota First major Statiatics Bachelor's dagrae B 8
2005-G5 Grand tota First major Physical sciencas Bachelor’'s degree [ = [ 0 |

Difference Variables

To calculate a difference variable, click on the corresponding radio buttons to select
the A and B components of your derived variable. In this case, the A component is
the original value you wish to subtract fiozz, and the B component is the value you
wish to take away, as shown below. Once you have identified both components of
your derived variable, click Continue; a pop-up screen will appear prompting you to
enter a name for the variable (required) and optionally a description:

Q - 0 Select the variables you want to use as the € and €0 comgponeats of your caleulated variable,

To add components to derived variable choose from the follc Derived Variable - , o
Name

Number of applicants demed admissicn

Description (optwonal)
My Variables Bedt vears BiDelete varable Madify = freri A ]

Yariablie deraved by
suhtracting admissicna from

Admissions and Test Scores: Admissions and test scores applicanty.
0 0 Yeoar Variy
o 2006-07 Aoplicants total

oa
© 2006-07 Admissions total w B 3

When you are satisfied with your entries, click Finish. The derived variable will be
added to your My Variables list, as shown below:
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Piease dick on the cortinue button to download the following list of vanables, Continus- 0
My Variables Bedit Years B Oelate Variatia BIER Modify years for ali variables in a file
Tithe
Number of zpplicants denied admission (Vanabla derived by subtracting admissions from applicants.)
I - )

Most recently added derived variable,
o

2006-07 Admissions tota

Ratio Variables

To calculate a ratio variable, click on the corresponding radio buttons to select the A
and B components of your derived variable. In this case, the A component serves as
the numerator and the B component as the denominator of your derived variable, as
shown below. Once you have identified both components of your derived variable,
click Continue; a pop-up screen will appear prompting you to enter a name for the
variable (required) and optionally a description:

Q/Q Sedoct the vanables vou want to use a5 the €3 and € componeats of your calculsted varsable

Derived Vanable
Name

Salanes as a percent of total expenses

To add components to derived variable choose from the folld

My Variables @edit Yesrs B Delets vanable BN Medify Descrigtion (optional)

]
w
@

v & ° . i34 n .
Finance: Peivate not-forprofit institutions or Public institutions using Rt E R C e e R
votal salaries and wages
O O year Varable expenses by rotal expenses,
& 2005-05 Toty! axpenses - Tota amourt aa
a

3 2005-06 Tota! expenses-Salaries and wages

When you are satisfied with your entries, click Finish. The derived variable will be
added to your My Variables list, as shown below:

Please dick on the continue button to download the following kst of vanables, m o
My Variables BEds vears B Oclete variable EEEE Modify years for all variables ina file

Derived Variables

Tithe
Salaries as y percent of total expenses (Vanable denved by dividing total salarias and wages expences by total [ocrm: 01
expenses, | —
I (%X Bostitutions asing FASH nio
Most recently added derved vanable,

PN s e oy ") AT S TR A W TO

2005-06 Total expenses-Salfanes and wages
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Test your knowledge:

Using the Create Derived Variables option, compute average institutional grant
aid received as a percent of the total price of attendance. This will be a ratio
derived variable with Average amount of institutional grant aid received as
the numerator, and Total price for in-state students living on campus as the
denominator. When you are finished, save your Variable List to complete this
exercise.

Upload Variables

If you have a previously saved list of variables created in either the Data Center or
the IPEDS Peer Analysis System that you would like to use for the current data
file/report, you can retrieve it at any time by clicking on the Upload Variables link
from the Select Variables toolbar, as shown below:

Select Variables

My Comparison Institution - None Selected £

Select Variables You have selected 0 variable(s), 0 can be used in this report. B

How would you like to select variables to include in your data file/report?
0 Scowsa’Search vVanables O C froed My Varia ) Create Denved variables (§ Upload Variables

Please note that a Power User account is required to upload
Variable List files to the Data Center. Click on the link to Login,
and then enter your User Name and Password when prompted. If
you do not have a Power User account you can create one by
clicking on the link to Create an account.

Once you have logged in, you can retrieve your file by entering the complete path
and filename in the box provided, as shown below; or use the Browse button to
locate the file on your computer’s hard drive. Hinz: Variable List files will have a
filename extension of .mvl.

Select Variables

My Comparison Institution - None Selected B URE MY I U TION
Sefect Variables You have selected O variable{s), 0 can be used in this report. 8 m

How would you like ta select variables to include in your data file/ report?
B Browse/Search Variablas ) Choose from My Vanablas ) Create Derwead Vanables @ Upload Variables

Upload Master List
File Name: C:iDocuments\Vanable | Browse,., | m
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When you are finished, click Submit. The uploaded variables will automatically be
added to your My Variables list for the current data file/report.

Modifying Your List of Variables

As you navigate the Data Center, selecting IPEDS variables for various functions
and purposes, these variables are stored in your My Variables list, as shown below.
The variables in this list will be stored throughout your current Data Center session
for use as needed in any data files or reports you choose to generate.

Please dick on the continue button to download the following kst of vanables CEntnGE 0
My Variables BEde vears B Delete Variable IEEER Modify vears for all vanables in a fite

Institutional Characteristics: Institutional Characterstics

Year Varabie

2008-06 Control of mnstitution | < )
2005-06 Level of institution [ <]
2005-06 Geographic region a

Studeat Charges: Price of attendance for foll-time, first-time vodergraduate students

(academic yoar programs)

Year Yariable
2005-06 Total price for owt-ofstate students living on campus 2005-06 <}
2005-06 Total price for in-state students bving on campus 2005-06 B

Note the active column headers for Year and Variable. This list

can be sorted! Click on the corresponding column heading to

sort the variables in a particular file accordingly.

You can add to this list or make changes at any time. The
following actions are available for modifying your list of variables:

/o Select this option to add or delete data years for all variables from a
particular file. When the related pop-up screen is displayed, click on the
corresponding checkboxes to select/unselect data years for the specified file.

When you are finished, click Save to apply these changes and return to your
My Variables list.

B sclect this option to edit the selected data years for a single variable.
When the related pop-up screen is displayed, click on the corresponding
checkboxes to select/unselect data years for the specified variable. When you

are finished, click Save to apply these changes and return to your My
Variables list.
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E -- Select this option to delete the corresponding variable from your My
Variables list.

Saving Your List of Variables

You can save your list of variables (including any derived variables that you have
created) at any time and access it later during subsequent Data Center sessions. To
do so, select one of the following formatting options; then follow the steps outlined
below to save your data accordingly:

Save data on the NCES server
The information from your current Data Center session can be saved on the

NCES server for thirty days. To utilize this option, click on the
link from the navigation menu at the top of the screen. You will receive a Job
Number for your saved data. This Job Number is very important! You
will need it to retrieve your data during future Data Center sessions. Write it
down for safekeeping, and/or enter your email address in the space provided
and click Send to have the Job Number emailed to you, as shown below:

Save session to NCES server

Erdter your £-mail address i
meny, chocse "Uplcad a pre

ey oLr

Number via g-mal;
saved sesson’

10 retneva the 3

2, be sure &9 recos
sassion from the NCE

ob Number. Fram the mann

Your Job Number; Guest 4322797942

Yo have this Job Number sent 10 your e-mail, typs the s-mail sddress befow and click Send (aptional)

£-Mail:
JaneDoe@INOVAS net

Notz
This session includes theé new

sumxation variables fox Math/Scienge.

Download in CSV format

You can also download your list of variables to your computer’s hard drive in
zipped, comma separated values (CSV) format. To do so, select the
Create/Download a list of variables option from the Main Menu; then,
from the My Variables view, click Continue. Your browser will walk you
through the file save process. The filename extension for your saved
Institution Group will be .mvl.

Do not modify the filename extension in any way or the
system will not be able to recognize the file when you try
to upload it, and it will subsequently be unusable.
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